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Y5 - Knowledge Organiser — Information Technology

Key Facts Key Vocabulary

e The CTRL key can be pressed with other e Data

keys for keyboard shortcuts. e Database
e A dataf)ase is a collection of data that. is e Grouping

stored in a computer and that can easily Sorti

be used and added to. ¢ >orting
e Some searches will involve using more ® Accuracy

than one criteria. Both statements can e Align

be combined using the word ‘AND’. e Format

e [f a search meets one of two statements,

. "
they can be combined using the word Juétlﬂed.text _
‘OR’. e Orientation (landscape/portrait)

e Charts can be used to compare data.

Keyboard Shortcuts

Formatting Text

=SelectAll  Ctrl U = Underline Click and drag to highlight the text you want to
format. Then, select from these tools.

= Copy Ctrl = Italics
Calibri (Body)~ |11 - A" A" Aa- A

= Cut Ctrl = Hyperlink B I U-aex,x A-%-A-
RN \
= Paste Ctrl = Save Post

= Bold Ctrl = Undo —
Aligning Text

Justify:
Text aligned
on the left

Align Left:

This is the

Databases contain ‘records’. i o de.fault
alignment

for most text.

and right
sides as in
printed books.

I
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This is a record about a bumble bge. —

— |l

This record has five fields. \/

Centre: Align Right:
Text aligned on a centre | [ Text aligned on the right
line. Good for poetry side. Good for writing

writing or headings. the address in letters.




